
The General Data Protection Regulation (GDPR) and The EPFA 

Personal Data Policy 

As part of the introduction of GDPR, all companies have reviewed how they manage all 

personal data, this includes charities such as the EPFA.  Thanks to technological advances, the 

amount of personal data being stored is rapidly increasing – every time you shop online, use 

your favorite app or ‘like’ a photo on Facebook you generate data which is why the law has 

been updated to better protect people.  GDPR is all about giving you more control on how your 

personal data is used.  The new regulations were introduced from 25th May 2018. 

The EPFA have looked at the data we have retained and what it means for you.  The 

information we hold varies for each event.  As part of its GDPR implementation the EPFA have 

deleted all electronic details retained by us and shredded any paperwork unless the data relates 

to a current event as outlined in the attachment GDPR details.     

We hold information such as your email address, your child’s name, child’s class, parents 

contact telephone number and secure password for collecting children from events.    Some of 

this information is deleted within days of an event. Some is retained longer to enable us to reach 

out to volunteers helping at our events.  Details of what we hold, why we hold it and how long 

we keep it is outlined in the attachment GDPR details.     

To enable you to have control over this data we request you opt in for us retaining this 

information as out lined by selecting the tick box when making ticket bookings, when applicable, 

on the website www.the-epfa.com or when you email contactepfa@gmail.com

Please note;   
We do not see email addresses for letters sent on behalf of the EPFA via Squid.   

Thanks in advance 

The EPFA  

Version 2 updated 19th November 2020 



The General Data Protection Regulation (GDPR) EPFA

Refer- 

ence 

no

Who is the personal 

data about?

Type of personal 

data?

Why are we holding 

it?

Where did it come 

from?

How did it reach 

us?

Where is it held? How long is it held 

for?

1 EPFA core committee 

members

Names, email 

addresses,  phone 

numbers

So we can keep 

committee members 

up to date with EPFA 

business

Each person 

provided it to us 

personally

Completed details 

onto a spreadsheet 

during committee 

meetings

EPFA Gmail account 

contact list

1 year and updated 

around the time of 

the AGM 

2 EPFA event 

volunteers

Names and email 

address

To contact volunteers 

for events 

Each person 

provided it to us 

personally

Each person 

provided it to us 

personally via the 

EPFA website or by 

emailing the EPFA

EPFA Gmail account 

contact list

Up to 1 week after 

the event the 

volunteers are 

needed for

3 Pupils Name, class they are 

in, password for 

collection, parents 

contact phone 

number, medical / 

allergies information

So EPFA volunteer or 

teacher can tick 

off/verify attendance 

at events and ensure 

the child is collected 

by the correct person

Collected during 

the purchase for 

ticket to event, 

where parents are 

not present, such 

as school disco 

and movie night 

via the EPFA 

website

Via bookings on the 

EPFA website

EPFA website 

database.  Copies 

printed for the event 

but will have 

modified fields for 

drop off collection 

recording

Deleted from 

website 1 week after 

event.  All paper 

copies shredded 1 

week after event

4 Parents who have 

volunteered for 

Estate agent boards 

for advertising events

Postal address For advertising events 

held at the school such 

as fayre and circus

Provided 

personally via a 

form on the EPFA 

website or 

emailing EPFA 

directly

Each person 

provided it to us 

personally via the 

EPFA website or by 

emailing the EPFA

EPFA website 

database.   

Deleted from 

website when details 

are passed to Estate 

agent sponsoring 

event 
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Refer- 

ence 

no

Who is the personal 

data about?

Type of personal 

data?

Why are we holding 

it?

Where did it come 

from?

How did it reach 

us?

Where is it held? How long is it held 

for?

5 Anyone who emails 

EPFA

Email address Various Person emailing 

EPFA

Email Gmail inbox Maximum 24 

months.  Only 4 core 

EPFA committee 

members (Chair, 2 

Vice Chairs and 

secretary)  have 

access to the 

contactepfa@gmail.c

om email account.   

6 Anyone purchasing a 

ticket for an event

Name, email address, 

contact telephone 

number (if applicable)

So EPFA can tick 

off/verify attendance 

at an event

Collected during 

the purchase for 

ticket to adult only 

event such as 

Annual Ball, Golf 

day or  Bicester 

shopping trip

Via bookings on the 

EPFA website

EPFA website 

database.  Copies 

printed for the event 

use

Deleted form 

website 1 week after 

event.  All paper 

copies shredded 1 

week after event

7 Anyone making 

payments for events 

or services through 

the EPFA website 

using PayPal

Payee name, email 

address, home 

address

It is standard process 

for PayPal to send an 

email of your payment 

to the EPFA Gmail 

inbox

PayPal Email Gmail inbox Delete 1 week after 

event or service is 

delivered. Exception 

is Lucky numbers 

which is 6 months

8 Anyone purchasing 

tickets for Lucky 

Numbers (lottery 

game)

Name, email address 

and confirmation that 

the purchaser is over 

the age of 18 on the 

date of  Christmas 

draw and 16 for all 

other monthly draws

To enable the EPFA  to 

contact winner.  

Information is required 

as described in the 

Gambling Licence 

(Licence number 

022926, Licensee 

Engayne Infant School)

Collected during 

the purchase for 

ticket(s)

Via bookings on the 

EPFA website

EPFA website 

database. 

Deleted 6 Months 

after draw date.  This 

is due claimant 

having 6 months to 

claim prize fund.
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